
Cache County Fairgrounds/Event Center
Facility Use Agreement

490 South 500 West Logan, UT 84321
Phone (435) 755-1671; fair.grounds@cachecounty.gov

The Facility Use Agreement (“Agreement”) is entered into between the Parties identified herein.

Intending to be legally bound, the Applicant or Lessee agrees to the Facility Use Agreement and

Cache County Fairgrounds agrees to make the use of the space listed herein with the following

terms and conditions:

A. PARTIES

Owner Cache County (“Owner”) owns the Cache County Event Center, Fairgrounds and other
facilities that are for lease in this Agreement.

Applicant and Lessee The following is the “Applicant(s)” or “Lessee(s)”:

Organization: ______________________________________________________________________

Applicant(s)/Lessee(s) Name: _________________________________________________________

Address: _____________________________ City: ____________ State: ___ Zip Code: __________

Primary Phone: _____________________ Email Address: __________________________________
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B. VENUE RENTAL, DEPOSITS

AND EQUIPMENT

1. Damage Deposits are used to hold your reservation and are due 90 days prior to your event. These deposits are used
to fix any damages incurred by Applicant(s) or their guest or patron, and/or clean-up of the facility if needed.
Otherwise, they are returned after the event.

2. The Applicant(s) requests to be permitted to hold the following type of event:

☐ For-Profit Event

☐ For Profit Event serving alcohol

☐ Non-Profit Event

☐ Non-Profit Event serving alcohol

☐ Private Party Event

☐ Private Party Event serving alcohol

3. The name of the event is: ________________________________________________________

4. The Date(s) of the event requested are: _______________________ Time: ______________________

5. Setup Date: ________________ Time: ____________ Cleanup Date: _______________Time: _________

6. The facilities requested are: ________________________________________________________________

7. The following is the agreed upon rental amount for the above event:

a. Damage Deposit: $______________________________________________________

b. Event Rental Charges: $____________________

Setup day Rental Charges $________________

c. Alcohol Charge: $______________________________

d. Tables Charge: $________________

e. Chairs Charge: $________________

f. Stage Charge: $_______________

g. Kitchen Charge: $______________________________

h. Total Amount Due: $_____________________________________________

8. If the event requires additional needs or equipment, please attach a description of those needs or equipment.
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C. RESERVATION

1. Reservations for Cache County Fairgrounds and/or Event Center facilities require completion of this Facility Use
Agreement.

2. All applications must be signed by a responsible adult, twenty-one (21) years of age or older, or the president or
other authorized representative so designated by the board, Bylaws, or Articles of Incorporation of the requesting
organization. Approved applications are non-transferrable to other groups, facilities, dates, or times.

3. Misrepresentation of the events requested herein may result in the termination of the event and the forfeiture of
all deposits and fees. (Please, mention if you plan on having bounce houses or if your event requires
participants to sign waivers.)

4. All reservations are tentative until the agreement is confirmed and the deposit is paid in full. Any fee paid within 2
weeks prior to an event must be paid by cash, credit card, money order, or cashier’s check. Variable fees are due
no later than thirty (30) days after the reservation event ending date. Cache County reserves the right to send any
account that is delinquent to small claims court or a collections agency. The renter agrees to pay reasonable
attorney’s fees, with or without suit, incurred in collecting any past due balance, and a collection fee up to forty
percent (40%) of the outstanding balance owing or the actual cost of collections, whichever is less, which may be
assessed by any collection agency retained to pursue the matter.

5. Applicants will be required to provide a Certificate of Liability Insurance Naming Cache County as a Certificate
Holder. Listing: Cache County, its officers, officials, employees and volunteers as additional insureds. Limits of
General Liability must be two million dollars ($2,000,000.00) per each occurrence and two million dollars
($2,000,000.00) General Aggregate. The coverage must include: bodily injury, property damage, products
liability, personal injury liability, and contractual liability. Events requiring insurance shall include, but are not
limited to: (1) events where alcohol is served; (2) events requiring single event permits; and (3) events open to the
public.Failure to comply with insurance requirements will result in the cancellation of the event. Cache County
confirms that it has General Liability Insurance coverage sufficient to secure its obligations to applicant(s) under
this agreement. The Certificate of General Liability Insurance, must be provided to the Cache County Fairgrounds
& Event Center office no later than thirty (30) days prior to the scheduled event.

6. Cache County requires the Applicant(s) of an event where alcohol is served to abide by the Alcohol Policy.

7. Temporary food permits are required for public events. Please, call the Bear River Health Department for more
information (435) 792-6570.

8. The Cache County Fairgrounds will not be responsible, under any circumstances, for property of the Applicant(s)
or Applicant’s guests while on the Cache County Fairgrounds property. Proper securing of doors and facilities will
be performed by the Fairgrounds staff unless other arrangements have been made. However, any additional
security for Applicants or Applicant’s guests’ property will be the responsibility of the Applicant(s). Unclaimed
articles or property must be held and distributed by the tenant.

9. An on-site ambulance service, paid for by the Applicant(s), will be required for all rodeos with rough stock
events and all motorized events with paying spectators. Contact the Fairgrounds Manager for more information.
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10. Lightning and severe weather are serious concerns at any outdoor venue, including the Cache County
Fairgrounds. Cache County reserves the right to postpone and/or cancel any event held in an outdoor venue due to
severe weather. Severe weather includes but is not limited to lightning, high winds, and tornado warnings. For a
template of the Fairgrounds severe weather plan visit the Fairgrounds office. In the event of cancellation by Cache
County Fairgrounds, Applicant shall reserve the right, at Applicant(s)’s discretion, to be issued a credit of any
payment or deposit made for use at a later date, or a 100% refund.

11. Full day reservations will take precedence over hourly events. In the event of a cancellation or rescheduling, the
Cache County Fairgrounds and Event Center staff will make reasonable efforts to notify the Applicants(s)
promptly and provide alternative available dates. All reservations are tentative until 90 days prior to reservation.
Cache County shall not be held liable for any cost, damages or inconveniences incurred by the Applicants(s) as a
result of such cancellation or rescheduling.

D. CANCELLATION POLICY

If a reservation is canceled thirty (30) or more days prior to the start of the event, one hundred percent (100%) of the
deposit will be refunded.

If a reservation is canceled eight (8) to twenty-nine (29) days prior to the start of the event, fifty percent (50%) of the
deposit will be refunded.

Any reservation canceled within seven (7) days of the start of the event will not be eligible for a refund.

E. RULES AND REGULATIONS

1. Proposed use of the facilities or events shall not interfere with the public enjoyment of Cache County Fairgrounds
facilities or grounds, nor deter from the health, safety, moral welfare, or recreation of the general public, cause
unusual or extraordinary expense to the County, nor draw crowds in excess of the capacity of the facilities.
Groups and individuals using the facilities shall abide by all laws and regulations, including fire and safety
regulations, Logan City noise ordinances, and all other Cache County, Health Dept., and Logan City code
restrictions and permit requirements pertaining to the use of the facility. Any group violating the regulations or
conditions governing the use of the facilities shall be subject to immediate revocation of facility use privileges and
the County will retain all fees previously paid. Applicant(s) shall be responsible to obtain and pay for additional
police security, if necessary and events where alcohol is served.

2. Applicant(s) and guests or individuals at the event using a facility are responsible to pay for any damage to or loss
of County property connected with Applicant’s use of the property. Cache County will not be responsible for the
loss, damage, or theft of equipment or articles owned by the Applicant(s).

3. CLEAN IN/CLEAN OUT: At the time of the move-in, Cache County will provide facilities that are clean and
orderly. Applicant(s) are required to return all contracted facility space to the same clean and orderly condition.
Applicant(s) will be charged cleaning fees if they do not clean any contracted facility space to the same condition
the space was in at the time it was provided to the Applicant. Fees will be assessed based upon the amount of time
it takes the County to clean the space at a rate of $100 per hour. The Applicant will be responsible to pay that
amount. In addition, Applicant(s) will be required and responsible for post-event cleaning that is necessary after
this Agreement period expires. This includes all rented space, parking lots, as well as the surrounding areas that
the Applicant(s) and or their guests or patrons have used. If the applicant leaves tape residue on any surfaces,
leaves tables without cleaning the table tops completely, and leaves trash that the County has to clean, additional
fees will be assessed based upon the amount of time it takes the County to clean at a rate of $100 per hour. The
Applicant will be responsible to pay that amount. Event Center staff are available Monday through Friday during
business hours (or other mutually agreed upon times) for required post-event inspection and cleaning release to
confirm that the space is in clean condition and that no additional charges will be accrued.
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4. The following are prohibited at the Cache County Fairgrounds facilities:

a. Possession and/or consumption of illegal drugs or narcotics.

b. Possession and/or consumption of alcoholic beverages, unless contracted for herein, in any Cache County
grounds or facilities.

● No alcohol may be served unless the appropriate permits and security have
been obtained by the Applicant(s) and approved by Cache County.

● Smoking inside any building or facility.
● Storage of any private property in any public facility outside of reservation times.
● Unauthorized vehicle traffic except in designated parking areas.
● All decorations must be fireproof and completely removed by Applicant(s).

5. If an individual or entity violates Subsection (1) of Cache County Ordinance 5.08.100 regarding alcohol
consumption on County owned property, then:

● an individual is guilty of a class B misdemeanor if the individual violates
Subsection (1); and

● if an entity knowingly allows an individual to consume alcohol in violation of
Subsection (1), then each violation shall result in a civil penalty of
five hundred dollars.

6. The County employee in charge of any facility is authorized to enter any room at any time in the performance of
their duties. In the use of any County facility, individuals and groups shall be subject to the direction of the
County employee in charge of the facility.

7. Amplified sound equipment is only permitted with the approval of Cache County Fairgrounds Manager. When
allowed, amplified sound cannot be used after 10:00 pm.

8. Cache County reserves the right to terminate any and all activities reserved in the Cache County facilities for
failure to comply with, or violation of, these rules and/or regulations. Applicant(s), their guests, and/or patrons
that fail to comply with, or violate, these rules and /or regulations may forfeit any fees and deposits and shall not
be permitted future use without approval from the Cache County Fairgrounds Manager.

9. The Cache County Event Center and Fairgrounds Policies and Procedures are fully referenced and incorporated
into this Agreement.

10. Applicant(s) acknowledge that they have received a copy of the Cache County Fairgrounds and Event Center
Policies and Procedures rules and had an opportunity to review them and ask any questions that they may have by
signing this Agreement.

F. WAIVER AND RELEASE OF LIABILITY

In consideration of being allowed to participate in any way at the Cache County Fairgrounds and related events and
activities, the undersigned Applicant(s):

1. Understand that there are inherent risks associated with participation in Cache County Fairgrounds activities.
Inherent risks are defined in state law, and include, but are not limited to, to “inherent risk” with regard to equine
or livestock activities means those dangers or conditions which are an integral part of equine or livestock
activities, which may include but is not limited to: (1) the propensity of the animal to behave in ways that may
result in injury, harm, or death to person on or around them; (2) the unpredictability of the animal’s reaction to
outside stimulation such as sounds, sudden movement, and unfamiliar objects, persons, or other animals; (3)
collisions with other animals or objects; or (4) the potential of a participant to act in a negligent manner that may
contribute to injury to the participant or others, such as failing to maintain control over the animal or not acting
within his or her ability.

2.
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3. Agreed that prior to participating, the Applicant(s) will inspect the facilities and equipment to be used, and if the
Applicant(s) believe anything is unsafe, the Applicant(s) will immediately advise their supervisor or Fairgrounds
personnel of such conditions and refuse to participate. Any cancellation or refusal to participate by Applicant due
to unsafe Fairground facilities identified during Applicant’s inspection shall not entitle Cache County Fairgrounds
to retain any part of deposit paid by Applicant.

4. Agrees that the parents or legal guardian will instruct any minor participant prior to participating. Parents or legal
guardians will inspect the facilities and equipment to be used, and if they believe anything is unsafe, they will
immediately advise their supervisor or Fairgrounds personnel of such conditions and refuse to participate.

5. Acknowledges and fully understand that each participant may be engaging in activities that involve risk of serious
injury, including permanent disability and death, and severe social and economic losses which might result not
only from their own actions, inactions or negligence, but the actions or negligence of others, the rules of play, or
the conditions of the premises, or of any equipment used. Further, there may be other risks not known to Cache
County personnel or not reasonably foreseeable at the time.

6. Assumes all of the foregoing risks and accepts personal responsibility for the damages following such injury,
permanent disability, or death, except where such liability directly results from Cache County’s negligence or
willful misconduct.

7. Applicant(s) leave, waive, discharge, covenant, and promise not to sue and release the following from all liability:
(1) Cache County; (2) Cache County’s affiliated organizations; (3) Cache County’s administrators, officers,
directors, agents, other employees, volunteers of its organizations, other participants, sponsoring agencies,
sponsor’s advertisers, and (if applicable) owners and lessors of the premises used to conduct the event.
Applicant(s) agree that this releases the above listed individuals or entities from any and all liability, except where
such liability directly results from Cache County’s negligence or willful misconduct. This release includes any
claims from the Applicant’s(s’) heirs or next of kin, demands, losses or damages on account of injury (including
death or damage of property), that was caused in whole or in part by the negligence of the above released
individuals or entities in connection or association with traveling to, participation in, and returning from activities
at the Cache County property subject to this Contract. Only in cases of willful misconduct or negligence by either
party can claims be made.

8. Agrees that, in the event that injury or illness is sustained while in activity at Cache County property, any
emergency first aid, medication, medical treatment or surgery deemed necessary by licensed personnel is
authorized. Permission for attending medical personnel to execute on any permission forms or the necessary
medical documents.

9. Consents to allow pictures and/or voice or likenesses to appear in any official documentary, promotional,
exclusive television, radio, or film coverage in any manner incidental to participation and without compensation.
Such content shall be limited to pictures and/or voice likenesses obtained under this Agreement and for this
specific event. Consent shall not extend to any separate or future use of Applicant’s name, pictures or likenesses.
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10. Also consents to allow pictures or likenesses to appear in any official documentary, sponsor advertisement, or
exclusive television coverage without compensation. Such content shall be limited to pictures and/or voice
likenesses obtained under this Agreement and for this specific event. Consent shall not extend to any separate or
future use of Applicant’s name, pictures or likenesses.

In consideration for the use of the facility and/or Cache County property identified above, the Applicant(s) agrees to
defend, indemnify, and hold harmless the County of Cache, its officers, agents, employees, and volunteers from all loss,
cost, and expense arising out of any liability of damage to property sustained or claimed to have been sustained arising out
of activities of the Applicant(s) or those of any of its officers, agents, employees, and guests, whether such act is
authorized by this agreement or not; and Applicant(s) shall pay for any and all damage to the property of the County of
Cache, or loss, or theft of such property, done or caused by such persons.
Cache County assumes no responsibility whatsoever for any property placed on the premises. Applicant(s) further agrees
to waive all rights of subrogation against the County. The Applicant(s) read and understand this entire application and
agreement, including all rules and regulations provided within, and agree to the terms and conditions as stated.

Applicant Signature: ___________________________________________ Date: _______________________________

Cache County Signature: ______________________________________ Date: ________________________________

I (Applicant) have also received, read and understand the Attached Policies and Procedures

Applicant Signature: ___________________________________________ Date: _______________________________
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If your event requires insurance, here are a few options that may be able to meet your needs .

The Event Helper- https://www.theeventhelper.com/

Event Insurance Now- https://www.eventinsurancenow.com/

The following is the criteria for events that take place at the County Fairgrounds/Event Center that would need
to go through the City's special event permit process:

(1) Events that spill over onto City property.

(2) Events where organizers would like to use fire or pyrotechnics.

(3) Events with temporary cooking, outdoor flames.

(4) Events where a law enforcement presence is requested (traffic control, security, etc.). (5) Controversial

events with potential for disorderly conduct.

(6) Events requiring a temporary sales tax license.

(7) Events requiring 2 or more services from the City (environmental, fire, police, fire etc.). (8) For-profit

events charging entrance fees.

(9) Events with alcohol sales and/or service.

Please reach out to:
Daniela Tucker
City of Logan
Neighborhood Improvement
Special Event Licensing
(435) 716-9008
daniela.tucker@logan.utah.org

These events also need to register with the Utah State Tax Commission Special Event Unit.
https://tax.utah.gov/sales/specialevents
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Cache County Event Center
Policies and Procedures 

490 S 500 W, Logan UT 84321
(435)755-1671

 

 

Reservations
All reservations are tentative until the agreement is signed by both parties and the deposit is paid in full.
Deposits related to the reservation are due 30 days prior to the event.  Any fee paid within “2 weeks prior to
an event” must be paid by cash, credit card, money order or cashier’s check (no personal checks). Variable
fees are due no later than thirty (30) Days after the event's ending date. Cache County reserves the right to
send any account that is delinquent to small claims court or a collections agency. The renter agrees to pay
any collection costs incurred in attempt to collect any past due balance, plus court costs and reasonable
attorneys' fees, with or without suit, incurred in collecting any past due balance, and a collection fee up to
40% of the outstanding balance owing which may be assessed by any collection agency retained to pursue
the matter.

Cancellation Policy
If a reservation is canceled 30 or more days prior to the start of the reservation, 100% of the deposit will be
refunded. If a reservation is canceled 8-29 days prior to the start of the reservation, 50% of the deposit will be
refunded. Any reservation canceled within 7 days of the start of the reservation will not be eligible for a refund.

Food and Catering
You may use a caterer of your choice or bring your own homemade food. The kitchen is a staging area only,
and not approved for food preparation (cooking). You may rent the Kitchen, for your food staging area.
There are associated fees and $500 deductible for the Kitchen. You or your caterer must provide all
personnel, equipment, and rentals. We encourage the use of reusable dishes whenever possible to reduce
waste.

 
Equipment  
In the event that the Cache County Event Center does not have adequate equipment suitable to the proposed
use or to meet the needs of those attending, the lessee shall supply such equipment.  Cache County shall not
be in any manner responsible for such property. 
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Electrical 
Cache County Event Center users may use up to 20 amps, single phase 240V-50A, and 1, 3 phase 240V-50A.
Events requiring special arrangements must give the Event Center 30 days’ notice in advance and have a
detailed layout of the electrical needs in our office 30 days prior to the event.  Lessee may be charged an
electrical use fee depending on the number of plugs being used. We do have Spider Boxes for rent. They are
$30 per box and include 1 cord.

 
Exit doors and Fire Codes  
A 10’ clearance on both sides of the exit doors, (egress and ingress) with no physical obstruction, must be
maintained at all times. No lighted exit signs or accompanying door can be blocked or locked during an event.
 All discrepancies arising out of Fire Code issues will be decided upon by the Event Center Manager or his
designated representative. 
 

Internet Access
Cache County Event Center has free Wi-Fi access to its paying customers.  Wi-Fi is password protected.  If
customers need access, please see Event Center staff on duty. 

Linens  
Cache County Event Center does not provide linens for any event.  

Move-in and Move-out days 
You may request, depending on availability, 1 set up day and 1 cleanup day.  The rates for these days are
one‐half of the room rental fees. The hours for set up and tear down shall be specified in the Rental Agreement
and will be at the discretion of Cache County Event Center. 

Event Staffing 
Cache County Event Center may be able to provide personnel for limited activities at an additional charge. A
Cache County employee may be on site or on call during an Event. This will be determined on an event by
event basis and finalized during planning meetings and as further described in the Rental Agreement.
 Additional costs may be incurred for building lock-up procedures following an event. 

Please, let us know if you plan on having bounce houses or if your event
requires waivers to be signed!
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Floor / Area Plans 
Event Holder shall submit floor / area plans to Cache County Event Center a minimum of 30 days prior to the
Event. Plans should include decorations, dimensions of all aisles, booths, table and chair locations, parking
areas, loading and unloading areas, etc.  Event Holder is required to provide protection for the floor from any
damage, including damage from oil or any other liquid. Cache County will work with each Event Holder on
specific needs and requirements to ensure compliance with fire safety standards and Cache County
Fairgrounds requirements. 

Cache County is not responsible for lost, damaged, or incomplete deliveries. 
 

Glass Containers  
Glass drinking containers are strictly prohibited on the Cache County Fairgrounds/Event Center 

Incident Management  
In the case of an accident or emergency, Event Holder agrees to cooperate with Cache County in the
formulation of an action plan and response to media inquiries. All accidents, significant occurrences, and
incidents, including situations requiring a law enforcement response, must be reported to Cache County as
soon as possible, but not later than the next business day. Reports must include:  Name, address and
telephone number of the injured person or persons; Name, address and telephone number of any witnesses,
along with a witness statements; Description of the accident (how, when, and where it happened); Description
of the extent of bodily injury and/or property damage; Action taken by Event Holder; and Name of the Event
Holder’s contact person and his or her phone number(s). 
 
Cache County has the right to require the Event Holder to provide on-site medical personnel, based on the
type of Event.  
 

Key Distribution
Cache County Event Center management may, in its sole discretion, distribute keys and/or access cards to the
Cache County Event Center. Such distribution will be arranged during Event planning meetings. Failure to
return distributed keys and/or access cards at the specified time may result in forfeiture of the damage deposit
and any additional costs. Should the Event Holder fail to return the keys and/or access cards as required,
Cache County will determine if it is necessary to rekey any facilities. If such action is necessary, the Event
Holder shall be responsible for any and all expenses.  

Parking Lots and Roadways  
Multiple Events may be conducted simultaneously at the Cache County Fairgrounds. It is the Event Holder’s
responsibility to coordinate with Cache County on parking area assignments. Fire lanes must be kept open for
police, fire, ambulance, and other emergency units. 
 
Planning Meeting 
As deemed necessary by Cache County, planning meetings will be conducted for certain Events. These
meetings shall be scheduled on an agreed upon date and time. All planning meetings must take place a
minimum of two (2) weeks prior to Event Holder’s scheduled Event. An Event follow up meeting may be
required by Cache County Fairgrounds management.   
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Safety 
The Event Holder understands that Cache County Fairgrounds facilities and services are being made available
for only the reserved purpose and on the condition that the Event Holder, its staff, and its attendees do not
disrupt the property or the normal operation of the Cache County Fairgrounds. The Event Holder agrees at all
times to adhere to all rules, regulations, and policies of the Cache County Fairgrounds and Cache County
Event Center, and to follow all reasonable directions and instructions of Cache County officials, including hired
security personnel. Cache County reserves the right to revoke access privileges to any Event holder, Event
staff, Event attendees, or Event guests for violating the law or any policy, rule, or procedure, or if the person’s
conduct becomes, in Cache County’s sole and absolute discretion, disruptive or creates concerns for the
health and safety of any other person. In such an event, the Event Holder shall make arrangements for the
immediate removal of such person from Cache County Fairgrounds property.   
 
Security 
Cache County may require security for an Event at Event Holder’s expense, based on the type of Event and/or
when the Event is scheduled. Cache County Sheriff’s Office, and /or Cache County Fairgrounds management
will evaluate security needs for an Event.  
  
Decorating, Cleaning and Capacity Guidelines 
Our goal at the Fairgrounds is to meet the needs of our customers in such a way as to minimize the negative
impact on the facilities, and to leave the facility in good condition to maximize the efficiency of our small staff.
You can assist in this endeavor if you will follow these guidelines. 
 
Decorating and Set-Up  
Please do not attach anything to the painted surfaces, wood surfaces, or glass.   We ask that you not lean
things against the wall without protecting the painted surface.   If you need to tape electric cords to the floor,
please DO NOT use duct tape.  Most tapes, especially duct tape leave a residue which fouls our floor
machines. You may purchase and bring your own Gaffer tape. Or you can purchase Shurtape (Red) from our
front office.  Nothing may be hung from the ceilings or beams.   

In the Exhibition Halls, Conference Rooms restrooms or exterior walkways - confetti, birdseed, rice,
glitter or similar items are not allowed so please do not use them in your decorating plan. This includes face
painting and/or costumes where glitter is used and can wash off or fall off.   

All doors are emergency exits. Please do not place anything in these doorways which would impede
emergency egress. There must be a minimum of 10’’ passage between emergency exits if you place items on
tables that might mark, scratch, or stain the surface, or if candles are being used on the tables, please cover
the table to prevent damage to the table. Please be conscious of how much weight is being placed on tables.   

Smoking is not allowed in any County building. Smokeless tobacco or Vaping is also not allowed in any County
building.  Glass containers (such as beer bottles) are not allowed.    Liquid petroleum (Propane, butane, etc.),
hazardous materials (wet cell batteries, fuel, gunpowder) is not allowed in any building. Candles should have
something under them to catch dripping wax. There will be a $50.00 fee if wax is found on any table and/or the
floor.  Children are to be supervised by an adult at all times.   
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We are very sensitive to the needs of our customers who are authorized to use the parking spaces designated
for the handicapped. We ask for your cooperation in this area. Cars parked in the designated handicapped
spaces, without proper identification, will be asked to be moved. If a vehicle is not moved it will be towed at the
owner’s expense.   Cars are not to be parked or left unattended in designated Fire Lanes at any time.   
 
It is understood that these guidelines are an addition to the Fairgrounds Policy Statement and are not
all-inclusive. 

Cleaning Guidelines CLEANING GUIDELINES FOR EXHIBITION HALL(S) AND CONFERENCE ROOMS 

  1. Take down all decorations and remove any tape
  2. Pick up trash  
  3. Wipe off Tables and Chairs  
  4. Stack Tables and Chairs the correct way
  5. Sweep up debris and dirt 
  6. Mop areas that need to be cleaned
  7.  Vacuum entryway rugs and any carpeted areas your event used
  8. Take trash to outside dumpster  
  9. Remove all belongings  
10.  Make sure the building is vacated and verify ALL exterior doors are locked and fully shut!

CLEANING GUIDELINES FOR KITCHENS  
1. Remove all food from refrigerator/shelving  
2. Wipe off all counter tops 
3. Wipe out microwave and any other appliances 
4. Sweep floor 
5. Mop floor 
6. Rinse out sink 
7. Take trash to outside dumpster 
8.  MAKE SURE ALL SINK FAUCETS ARE IN THE OFF POSITION 
 

Capacity Guidelines Event Holder Attendance
 
Main Exhibit Hall
Maximum occupancy 2,380
8x8 indoor booths 146 (depending on layout)

Function Room 2 and 3
Maximum occupancy 184

Function Room 1
Maximum occupancy 138

Any balances over thirty days will be charged a two percent monthly finance charge until payment is
received.
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